Talent     Service     Integrity				                                 			
 
These three words tell you why InfoPro should be your employer of choice.

We believe that our people are the reason for our success, and we back this up with a total commitment to the professional and personal success of each and every one of our employees, from entry-level personnel to seasoned experts across all disciplines and business lines. Our compensation and benefits programs are in an elite class in the industry!
 
We are currently looking for a full-time Senior Technical Recruiter to support our HR team at our corporate office near Tysons Corner, VA.

Overview 
The successful candidate will be part of a recruiting team and be able to work well in a fast paced environment.  The Technical Recruiter and shall be responsible for full-lifecycle recruiting including but not limited to the following: 
· Confers with management/supervisors to identify personnel needs, job specifications, duties, qualifications, and skills.
· Interacts with hiring managers at off-site client locations, manages requisitions, assists with writing job descriptions and posting ads.
· Develops and coordinates internal job postings using various recruiting tools, maintains information on Applicant Tracking System.
· Develops and maintains network of contacts to help identify and source qualified candidates. 
· Initiates contact and prescreens qualified candidates for specific job openings. 
· Utilizes Internet online recruiting sources to identify and recruit candidates.
· Provides information on company facilities, offerings and job opportunities to potential applicants.
· Ability to think outside the box and offer innovative ways to recruit and develop a pipeline of niche candidates.
· Coordinates communications and arranges interviews with applicants and hiring managers.
· Files and maintains employment records for future references and reporting. 
· Supports Business Development on proposal sourcing, including identifying key personnel and extending contingent offers.
· Must be well organized, exude a high attention to detail and have the ability to adhere to tight deadlines. 
· Able to conduct training on interview skills, pre-screening, and government selection procedures.
· Monitors consistency in Applicant Flow and tracking.
· Proactively partners with the community to build company brand and candidate pool.
· Partners with HR on cyclic projects and compliance reporting.


Required Skills
· 4- 6 years experience in recruiting field  and a minimum of 2-3 years experience in technical recruiting, specifically hiring for high tech positions (i.e. - SAP and .NET Developers, Remedy Developers, etc).
· Experience working with applicant tracking systems and utilizing various social media tools to identify and build candidate pools.
· Experience hiring for contracts supporting the federal government including positions requiring Government clearances.
· Experience in filling proposal positions and working with contract locations. 
· Experienced leading external recruitment efforts such as job fairs, college recruiting, etc…

Desired
· Previous experience educating and training management on interview skills, pre-screening, and compliance requirements.
· Experienced in Affirmative Action Plan compliance to include familiarity with EEO and OFCCP applicant flow tracking procedures is a plus.

[bookmark: _GoBack]Educational Requirements
· Bachelor’s degree in related field or equivalent work experience 
 
      Government Eligibility Requirements
· Candidate selected must be able to pass a minimum credit and criminal background check.

We offer excellent benefits, paid parking, competitive salaries, and a balance between career and personal time. Yes, we believe that there is life outside of work!  We are always on the lookout for exceptional people who share our ambition for themselves as well as our dedication to our customers. If that sounds like you, we strongly encourage you to  apply online.

This and all positions at InfoPro require the candidate to prove eligibility to work in the United States within 3 days of being employed.

We are an Equal Opportunity Employer

